Draft - Implementing Information Literacy

Ohaeawai Primary School 2006
Mission Statement

To prepare children to succeed in a high-tech, information rich, global society and become a dynamic 21st century citizen, we will ensure all children and staff become effective users of information technologies, through appropriate and effective learning and teaching strategies.

	The student as…
	Topic
	Year 1 - 3
	Year 4 - 6

	An efficient Information and Technology User
	Computer Operations, Electronic Tools, Terminology
	- Introduce and use basic vocabulary (eg: mouse, keyboard, monitor, printer, menu, save, print toolbars)

- Start and quit a program, save and retrieve documents to and from specific locations

- refine mouse skills (double click, highlight, click and drag, move text)
- use digital camera to take photos
	- Introduce and use basic vocabulary (eg: font, style, search engine)

- Cut, copy and paste text and pictures

- Save and retrieve documents in folders

- Use digital camera, download photos to the computer

- Navigate between a variety of software programmes simultaneously 



	
	Location Skills – Library and Internet
	- Use the major areas of the library 

- know how the library is organised
	- Locate books by using the call numbers and the Dewey Decimal System

- Use the computer catalogue to find books 

	
	Online, Electronic, Print
	- Understand the difference between fiction and non-fiction

- Know difference between encyclopaedia and dictionary

- Know parts of books
	- Introduce  and use periodicals, newspapers

- Obtain information from an encyclopaedia (book and electronic)

- Introduce strategies for refining/limiting searches in the internet

	
	Library Catalogue and Dewey Decimal System
	- Introduce use of alphabet and spine labels to locate books (Fiction and Non-Fiction sections)
	- Introduce and use Dewey Decimal System to locate books.

- Introduce and use the catalogue to locate books.

	
	Keyboarding
	- Letter and Number awareness

- Type words and short sentences

- Know shift, return, punctuation keys
	- Type sentences and paragraphs

- Know tab and punctuation keys

	A Responsible Citizen
	Copyright and Plagiarism
	- Emphasis on creating original work
	- Introduce the idea of copyright – print and electronic resources

- Practice appropriate use of copyrighted materials

	
	Bibliographic Information
	- Awareness of title, author, illustrator, title page, place of publication, publisher, copyright 

- Create a simple bibliography (Title, Author, Illustrator, Publisher)

- Introduce guidelines for citing books, encyclopaedias and websites
	- Create a bibliography (author, illustrator, title, place of publication, publisher, copyright date)

- Cite books, encyclopaedias and website

- Produce a complete alphabetical bibliography of more than two sources (Y6)

	
	Care of Books and Technology
	- Practice proper care and handling of books, CD’s, tapes, computers, cameras and technology components.

	
	Safety Issues in a Digital World
	- Internet use in under the supervision of an adult

- Parental consent

	Knowledge Constructor
	Research Process

Inquiry Learning

- PIGEON Model
	- Use discussions and pictures to gather, collect and share information

- Identify topic and develop research questions

- Collect and organise information (Use graphic organisers to collect/sort information)

- Present information to others
	- Select a topic to research, create research questions, plan research and locate information from at least 2 sources

- Organise information collected in appropriate structures

- Use tools of text to locate and select relevant information (Eg: contents, indexes, sub headings) Know which information is relevant to answering key questions.

- Arrange and present information in a meaningful format (Eg written, oral, visual)

- Report and share with others 

	
	Evaluation of Information


	- Know what is true and not true

- Select a book from a range of choices for a specific purpose.
	- Select a book and electronic resources from a range of choices for a specific purpose

- Begin to evaluate the accuracy and relevance of the information

	A Quality Producer
	Sharing of Information
	- Verbally share/present information

- Discuss a topic in detail

- Present information in an organised format
	- Present information in an organised format

- Orally present information to a group

	
	Document Production – Word Processing
	- Write simple sentences or a story with a word processing program

- Introduce and practice simple formatting

- Know how to centre text


	- Create a word processing document

- Proofread and correct errors

- Understand and use simple formatting



	
	Document Production – Spreadsheets (Excel)
	- Understand the difference between rows and columns

- Collect survey data and record in a simple spreadsheet

- Interpret data from a simple spreadsheet 
	- understand and use appropriate cell identification

- Collect survey data record in a spreadsheet

- Convert data from the spreadsheet into a graph or chart

- Interpret data from a spreadsheet, graph and chart

- Create a rubric chart

- Use a spreadsheet to perform calculations



	
	Document Production – Presentation Tools
	- Create a document using paint and Kid Pix

- Create a simple: slideshow using Kid Pix, power point presentation, Photo Story, Movie using Movie Maker

- Use publisher
	- Create a multi-media presentation (Power Point/Photo Story/Movie Maker) that contains a minimum of 4 slides, including graphics, text, transitions and animations

- Use publisher

	
	Evaluation of Process and Product
	- Begin to evaluate self and peer products against specific criteria

- Develop and use rubrics
	- Create and use rubrics to evaluate self and peer products against specific criteria


